I.  HHcTpyKIMH 1o NpegocTaABICHHUIO JOCTYNOB K PErHCTPALIMHY LIKOJ M PerucTpanus
BBIIIYCKHMKOB npouLibix Jet (BILJI)

B 2021 rony peructparust OyJeT mpoBOIUTCS Ha 3JEKTPOHHOI muardopme caiita [IOOMO.

BHuMAaTe/1bHO 03HAKOMbTECH ¢ HHCTPYKIMSMM M0 OTKPBITHIO TOCTYNOB K PerHCTPaliu
BbINYCKHUKOB 00pa30BaTe/IbHbIX OPraHU3aUMii U OHJIAWH PerucTPAlM BHIMYCKHUKOB
npouuibix Jet (BILJI).

TexHuueckue TpeﬁoBaHI/IH: HAJIMYHEC KOMIIBIOTEpPA U HHTEPHETA.

I. BBl JOMKHBI OTKPBITH JIMUHBIN KaOuHEeT oTBeTcTBeHHOTO 32 OPT paiiona (roposa). s atoro
BbI JI0JDKHBI coo0uTh B LIOOMO (Maspum KanbeipoBoit) cBoit Homep Tenedona. Bar
HOMep Teste(poHa OyAET UCIOIb30BaThCs B KAUECTBE JIOTMHA /71 BXO/1a B BAlll JIMYHBIN
kabuner. [Tocne momydenus Bamero Homepa tenedoHa u hpaMUInU, UMEHH, OTYECTBA
LIOOMO BbIchLIACT BaM 10 3JIEKTPOHHOM moure win Ha WhatSApp maposts s Bxoaa B
anyHbIA KabuneT. Eciin BBl 3a0yere cBOi Mapoib, BBl TOKHBI 00patuthes B LIOOMO
Ul €r0 BOCCTaHOBJICHHUSL.

Il. B cBoém nuuHOM KaOUHETE BBI IOJUKHBI OyIeTe:
® CO3/1aTh JIOCTYIIBI IS OTBETCTBEHHBIX 32 PETUCTPAIIMIO 00PA30BATEIBHBIX YUPEIKICHU Balllero
paiiona (ropoma);
® PETHCTPUPOBATH BBHITYCKHUKOB MpONLIbIX JieT (BIL).

Bxoxa B IMYHBII KAOWMHET

[Mocne Toro, kak el momyuriau oT LHOOMO ccbuiky ¢ maponeM, BaM Hy>KHO MEpeiTH 1o Hel (MM CKOTMPOBAaTh
CCBUIKY B aJJpeCHYI0 CTpOKY Opay3epa) Ha CTpaHMIly JOCTyIa B CBOM JIMUHBIA KaOUHET. B nmosBUBIIEMCS OKHE B
BEPXHIOK CTPOKY BBeauTe nojaydeHHbI oT [IOOMO HoMmep TenedoHa. B HUXKHIOI CTPOKY BBEIUTE MOIYyUCHHBIN
ot LIOOMO napons.

Haxxmute kHOTIKY «BoiiTH». BB BOITUTH B CBOM JTMYHEIN KaOnMHET. Ha skpaHe MOSIBUTCS OKHO ¢ IBYMSI OCHOBHBIMHU
kHonkamu: «Jloctynsl mkom» u «Joctynbl BILDy

Baxuo: Bcst nHpopmManus, koTopas OyneT BBeJeHa Bamu miin BBITYCKHUKaMH POLUIBIX JIET UMEET
KOH(HUICHIMATILHBIN XapakTep. Bol HecéTe 0TBETCTBEHHOCTH 3a TO, YTOOBI IaHHBIE IIIKOJ U BBIITYCKHUKOB
NPOLUIBIX JIET HE epeJaBalich TpeTbuM JnaM. [103ToMy He mpeoCcTaBIgiTe Naposib Ballero JMYHOTO KaOMHeTa
HUKOMY!

Co3ganne 10cTynoB JJist 00pa3oBaTeJbHbIX YUpeKIeHHUI
st TOrO, 4TOOBI OTKPBITH JOCTYI (CO3/1aTh TMYHBIN KaOMHET) /Uil 00pa30BaTeNbHON OpraHU3alui, HY)KHO HaXaTh
Ha KHOTIKY «/l0CTynbI IIKOJI»

B oTkpEIBITIEMCST OKHE HAXKMHTE Ha KHOTIKY « K0/ IIK0JbD) U B BBITIAIAIOIIEM MEHIO BRIOEPUTE IIKOIY, KOTOPOI
XOTHUTE JaTh JOCTYII.

Beenure HOMep TenedoHa OTBETCTBEHHOTO JIKIIA LIKOJIBI [T HAAMHUCKIO: «Tea.HoMepy». BBenuTe hamumnuio, uMs u
OTYECTBO OTBETCTBEHHOTO JIMIIA IIIKOJIBI B COOTBETCTRYIOIIHE Mosl. Haxkmute kKHOTIKY «Co03aaTh MOJIb30BATE IS,
B cpenneit vactu s3kpaHa Bbl YBUIUTE JAHHBIE OTBETCTBEHHOI'O JIMLA 3TON IIKOJIbI, YTO TOBOPUT O TOM, YTO JOCTYII
JUTSL TAHHOM IIIKOJIBI YCIIEITHO co3/aH. Tarke oOpainaeM Baille BHUMaHKue Ha KHOTIKY « I3MeHUTHh mapoaby. DTon
KHOIIKOW HY>KHO IOJI30BAaThCsI TOJIBKO B KpalHEM Cllydae, HallpuMep, B Clydyae yTepu Hapoisl UK €CIu
OTBETCTBEHHOMY JTUITY OyAeT HeOOXOMM HOBBIN MApOITb.

CrpaBa BBepXy pacrnosaraercs KHonka «loctynsl mkosm». [Ipyn Ha)kxaTuu Ha 3Ty KHOINKY B BallleM KOMITBIOTEPE
coxpanurcs Excel daiin (B MecTe, ykazaHHOM B BalieM Opay3epe) ¢ JaHHBIMHA OTBETCTBEHHOTO JIUIIA IIKOJIBI U
napoiib Ui BXO/Aa B JIMUHBINA KaOWHeT wKobl. OHU U SABJISIFOTCS AaHHBIMH JUISL BX0JIa OTBETCTBEHHOTO JIMLIA
HIKOJIBI B CBOW JINYHBIA KaOMHET. JTH JaHHBIC HY)KHO IMIepeiaTh OTBETCTBEHHOMY JUIly. B nanmpHelieM Tam OyryT
COXPaHATHCA JaHHBIE BCEX OTBETCTBEHHBIX JIULL M MTAPOIH ISl HUX. Jannsle 0 Kaxcoom omeemcmeeHHoM auye



WIKOJIbl ABJIAIOMCA Kond)qunuuaﬂbnbmu u nepedalomc;l MONbKO IMOMY KOHKDEmHOMY J1UuUuy. YTo05I
BEPHYTLHCH B I''TaBHOC MEHIO, HAXKMUTEC KHOIIKY «Ha3zan B riiaBHOe MEHIO»

Perncrpanusi BbINYCKHUKOB MPOLIBIX JIeT.

AOWUTYPHEHTHI, HE SBIISIOIIMECS BHITYCHUKAMHU 3TOTO TOJ/1a, paHee MONyUHBINHeE 00Iee CpeHee, HAaualbHOES
poheCCHOHANBHOE WK CpeiHee MPOPECCHOHABHOE 00pa30BaHNE U UMEIOIIHE Ha PyKaX aTTeCTAT (IHUIIOM),
npoxoaT perucrpanuto Ha OPT B paiioo (Topoo).

e TPOBEPHTE HAIMYME MOJIMHHUKA NACTIOPTa;

e MpOBEpbTE HAJIMYKE NOJIMHHUKA aTTeCTaTa a0UTypUCHTA;

e BHUMATEJIBHO MPOBEPHTE COOTBETCTBHE BHEIIHOCTH abuTypueHTa ¢ororpaduu B macmopre. [Ipu
HECOOTBETCTBHHU CBEJICHUH aTTecTaTa, HaclopTa U BHEIIHOCTH PETUCTPUPOBATH TAKOTO AOUTYPHEHTA Ha
OPT 3amnpermieHo.

Jas peructpanuu BILJI (BamMu i caMuM a0OMTYPUEHTOM He00X0IMMO HAJIMYHe CJeAYIOUIUX 3JIeKTPOHHBIX
(ororpadmii:

® 3JIEKTPOHHYIO (OoTOrpaduio OpurnHaia nacnopra (1o CBUAETENLCTBY O POXKAESHUH PErUCTPUPOBATD
Henb3s). [lonagoburcs 2 goTtorpaduu nacrnopTa: auueBas 1 000poTHas cTopoHbl. M300pakeHne 3THX
¢doTorpadum 10KHBI OBITH YETKUMHU;

® 3JIEKTPOHHYIO (oTOrpaduio OpurrHaia artecrara (IUIIoMa);

® 3JIEKTPOHHYIO (oTOrpaduio JuLa aOUTYPUEHTA B COOTBETCTBUH CO CIEAYIOIINMH TPEOOBAHUSIMU:

e Domo 001CHO ObIMb YGEMHBIMU (KAK HA nacnopme).

o CHumox dondicen Obimob coenan He panee 6 mecayes 1 0omooPaANCAMsd ALY HACMOAULYIO BHEUHOCTD.

e Don — denvil unu noumu Oenvlll, Oe3 NOCMOPOHHUX NPeOMeNnos8 UL meHell Ha HEM.

e Buipascenue nuya 3aasumeisi OOINCHO OblMb HeUMpPaIbHbIM (0e3 YablOKlU) U ecmecmeeHHbIM, d Yepmbl
JUYA — YEMKO YUMaembiMil, CMOMPems Npu CbEMKe HYIHCHO YEMKO 6 Kamepy, 00a 2naza 00JxCHbl Oblib
OMKPbIMbL HEe MOP2As.

e HE JIOIIYCKAETCA: nanuuue ouxos, uwiisin, wlap@os, Opyeux nocmopoHHUx npeomemos uiu
HCUBOMHBIX, A MAKIHCE BbICOKUE NPUUECKU.

o Kamecopuuecku 3AIIPELJAETCA pemywuposams (pedaxmuposams) homozpaguu.

e Domo ne 00MICHO COOEPIHCAMb MACKU U NPOUUE AKCECCYapbl, CKPbLEAIOWUEe YaChb TUYd.

IIpu napywenuu smux mpeooganuii yuacmuux HE JIOINYCKAETCA k yuacmuto ¢ OPT!

e Eciu aOuTypueHT sSBISETCS IbIOTHUKOM, TO HY’KHA AJIEKTpOHHAs poTorpadust (MM CKaH) JOKYMEHTa,
MO/ITBEPKJAIOIIETO €r0 JIBIOTY.

Jns nauana peructpanuu BIUI Haxxmute kHonky «Joctynbl BILJI». Brl Boiia€éTe B Hy:)kHOE OKHO. B Baiu
00513aHHOCTH BXOJIUT YBUJICTh MTOJUTHHHUK aTTECTaTa, MOJJIMHHUK TACTIOPTa, CIIMYHTD JIIO aOUTYpPHEHTA C
(dhotorpadueii Ha nacnopre, npoBeputh coBnazcHue @O B nacnopre u arrecrare. M3 BbICIaHHOIO BaM
Koau(pUKaTOPa, BRIOEPHUTE KOJI IITKOJIBI, KOTOPYIO OKOHYII abuTypueHT. B mone «Koa mkoJbl» BBeIUTE
HaiineHHbI kKoa. Ecam kox oOpazoBaTenbHON OpraHU3aluy, KOTOPYIO OH 3aKOHYMII, OTCYTCTBYET B KOAU(HKATOPE,
BBeauTe 9999. Takxke BBl JOJKHBI BBECTH HOMED €ro TenedoHa, (aMHUIIHIO, UMsI U OTYECTBO TaHHOTO
aburypuenta. Homep Tesiepona Oyner HeoOX0quM aOUTYPHEHTY 10 OKOHYAHUS 3aYHCICHUS B
YHHBEPCHTETBI, TAK KaK OyJeT HCIOJIb30BaThCSl B Ka4eCTBe JIOTHHA He TOJbKO 1Js1 perucTpauuu Ha OPT,
HO ¥ /ISl BX0/1a B JIMYHBIH Ka0UHeT /151 y4acTUs B KOHKYypce Ha 3aunciaeHue B By3bl KP.

[Tocne Toro Kak BBl BOMJIN YKa3aHHBIC JAaHHBIC B COOTBETCTBYIOIIUE OIS, HAXKMUTE KHOTIKY «C031aTh A0CTYI
BILJI». B oTkpeiBiIemMcs okHe HaxkmuTe Ha KHONKY «/locTtynsl BILJD», pacnonoxennyio cipasa BBepxy. Ona
coxpanser B Bam kombrotep Excel daitn (B MecTe, ykazaHHOM B BaleM Opaysepe) ¢ JaHHBIMHE IS TOCTYIIA B
JIMYHBIA KaOUHET 3TOro abutypueHTta. [lepenaiite qaHHbIC KacaroMIUECs 3TOr0 abUTyprueHTa U3 3Toro (aiiia,
BKJTFOYAs TIAPOJIb, PETUCTPUPYIOLIEMYCSI aOUTYpHUEHTY.

Janee ecTb ABa BO3MOXKHBIX ITyTH 3aIIOJTHEHUS OJIaHKA PETUCTPAIUH:
1. Bl camu 3amonHsieTe OTaHK PErUCTPALMH 32 BBITYCKHHUKA MPOIUIBIX JeT.
2. BBITYCKHUK MPOIUIBIX JIET CaM 3aroIHIeT OJJAHK PEerUCTPallHH.



Bbl camu 3anmoJHsieTe 0J1aHK perucTrpanvu 3a BbIIIYCKHUKA NMPOLJIBIX JIET

Bb1 Mo’keTe camMM 3alI0JHUTH BCe HEOOXOAMMBIE IO AJISl pETUCTPALUU BBITYCKHUKA, HA)KaB HA KHOIIKY
«IIpocmoTp 6aankay». [Ipu 3Tom nossutcst okHO «biaank perncrpaunn Ha OPT» DtoTt 61aHK HYKHO
Oynert 3anonuuth. «ar 1» - nuunas napopmanus. ®UO Be yke BBEIH, U OHH €CTh B 3TOM OJIaHKE.
HyxHO oTMETUTb 1101 a0UTypUEHTA, 3alI0JHUTh ATy POKIECHUS C IOMOIIBIO BCTPOSHHOI'O KaJeHAapsl, U
BOMTH HOMEp naciopTa. bes 3amnonHeHus HoMepa acnopTa Bbl HE CMOXKETE NEPENTH K CIICAYIOIIEMY lary.
HaxaB Ha kHONKY «Cieqyoumuii mar», Bbl JOJDKHBI 3aII0JIHUTH apec NpokuBaHus abutypueHra. [opoz,
CeJlo, yIuIa SBIISIOTCS 0053aTeIbHBIMU MOJISIMH, 0€3 3aII0JTHEHUS] KOTOPBIX BBl HE CMOXKETE MEPEHTH K
cnenyronieMy mary. Takke 371ecb MOXKHO YKa3aTh JOTOJIHUTENLHBIA HOMED TesleoHa.

3arnoJIHuB 3TH IoJid, HAXKMUTC KHOIIKY ((CJIeI[yIO]J.[I/Iﬁ man» 1 nepeﬁ;[I/ITe K BLI60py apeaMEeTOB, KOTOPBIC
X04€eT CAaThb a6I/ITypI/IeHT, 1 3aIIMIIUTEC BLI6paHHBII>i a6I/ITypI/I€HTOM SA3BIK TCCTUPOBAHUS.

Haxwmure kHonky «Crenyrommii mar». B oTKpbIBIIIEMCsI OKHE BaM HYKHO 3arpy3uthb: (poTo opucunana
JIUIICBOW ¥ 00paTHOW CTOPOH MacIopTa, a Takxke (poTo opucunana arrectata. B mpaBoii ctopoHe
HaxoJIuTcs OKOIIKO «S abroTHuk». Ha ctpanuiie ects ccpuika: «Kak y3HaTh, 4TO S IbIOTHUK». Ecnu y
abUTypueHTa €CTh OJHA WM HECKOJIbKO U3 NIEPEUYHCICHHBIX JIBIOT, BB JOJDKHBI HAXKATh KHOTIKY «S1
JIEFOTHHUK» U IPUKPETUTH (POTO opusuHaia NOKyMeHTa (JIOKYMEHTOR), TIOATBEPKIAIONTHX TAHHYIO JIBTOTY.
Ecnu $hoTO TOKyMEHTOB HET, TO BbI HE CMOXKETE IIEPEHTH K ClieAyrolieMy mary. B atom ciydae
HE00X0UMO yOpaTh NTHUYKY Ha KHOMKE «S51 IbroTHUK». K 3TO# oniiu aOUTYypPUEHT MOXKET
CaMOCTOSITENILHO BEPHYTHCS MO3XkKe (J]0 OKOHYaHHSI KAMITAHUU PETHCTPAIIHHN).

Haxwmure kHonky «Caenyrommii mar» B 3ToM okHe He00X0AMMO 3arpy3uth GoTorpaduo aOUTyprueHTa.
TpeboBanus k pororpaduu ONMUCAHBI, U KX HY>)KHO CTPOTO NpUAEpKUBAThCs. [IpH HapyIIeHu#! STHX
npaBui yyacTHUK He Oyzaet nomymieH k caade OPT Ecnu poTorpadus He 3arpyskeHa, To 3aBepIinTh
3arojHeHue (popMel OyAET HEMb3sl.

Haxas xHonKy «1IpogokuThy, BB MONaAETe Ha CTPAHUILY 3aBepILIeHH 3al0JTHEeHUs 0J1aHKa
perucrpaunuu, rae OyAeT ykazaHa CyMMa, KOTOPYIO IOJDKEH OIUIaTHTh abuTypueHTt. Ha 3Toii ctpanune
HYXHO OyneT HaxxaTh KHOTIKY «Haxmure 151 3apepuieHusn». Bam oTkpoeTcst OKHO, B KOTOPOM OyayT
yKa3aHbl BCE JaHHBIE, KOTOPbIE TOJBKO YTO OBbUIM BaMU BBEACHBI. B 3TOM ke OKHE eCTh KHOIKa
«Onaare». HaxxaB Ha 3Ty KHOIIKY, BBI IIONIaJacTe B OKHO, e npeanaraercs «/o0aBuTh KBUTAHIHIO 00
omtate». HaxkaB kHONKY «/100aBUTH KBUTAHLMIO», BHI [TOTIJIa€TE€ B OKHO, T/Ie YKa3aHO « T UM OruiaTel
(uepes O6aHK)», «Cymmay, « Homep kBuTaHuum». BBeure HOMEp KBUTAHIIUH U HAXXMHTE KHOTIKY
«/JodaButh». B nossuBmemcs okHe «Ormuiatsl 3a yaactue B OPT» Oyzaer o603HadeH cratyc omar: «B
paccmoTpenun». Eciii BBl BBETTM HETIPaBUIIbHBIM HOMEp KBUTAHIIMH, BBl MOXKETE HaXKaTh HAa KHOTIKY
«OTMEHUTH OIUIATy» U BBECTH IIPABUIIbHBIA HOMEP KBUTAHLIUH.

3aKpoiiTe OKHO OIUIaThl PETUCTPAIMH HaXKaB Ha KPECTHK, BbIiANUTe U3 «biaHka perucrpauumny, HakaB Ha
KHOTIKY «BbliTH M3 OpMBI».

BrinmycKkHUK NPOLLIBIX JIET ¢aM 3anoJHsAeT 0JaHK perucTpauuu

Ecnu BBIMYCKHUK MPOLIIBIX JIET OyIeT 3amoMHATh OJJaHK PETUCTPALIMU CAMOCTOATENbHO, Bam HeoOxoaumo
MIPEIOCTaBUTh eMY AOCTYII. [locie Toro Kak Bl BBEIM JaHHBIE BBITYCKHUKA MPOLUIBIX JET B
COOTBETCTBYIOIIME MOJIS U Haxkanu KHOTKY «Co3aark nocryn BILJLy» nanusie (tenedon u ®HO) sToro
BBIITYCKHHKA MOSBATCS B OKHE BaIlIEro JUYHOro KabuHeTa. B 3TOM OKHe (CBEpXy cIipaBa) eCTh KHOIKA
«Joctynsl BIlJIos». [Ipu Haxxatuu Ha 3Ty KHOIIKY cucTeMa coxpansieT B Baml [1K (B mecTo, ykazaHHOM B
BamieM Opaysepe) Excel ¢aiin ¢ naHHBIMHU JUIs JOCTYA B IMYHBII KAOUHET BBITYCKHUKOB HPOIILIBIX JIET.
Ero nannsie (ccpuiky, TenedoH U mapois) u3 3Toro (aiina Bel omKHBI IepeaaTs emy.

Ba:xHo: Korza BBl CO34aUTe TOCTYI HECKOIBKUM BBITYCKHUKAM MIPOLLIBIX JIET, TO B 3TOM aiine OyayT
JIOCTYIIBI BCeX BBEIEHHBIX Bamu BeITycKHUKOB. O4eHb BasKHO, YTOOBI TApOJIb 3HAI ObI TOJIBKO BIIaJesel]
nocryna. lannsie 0 Kaxcoom 6binyCKHUKE NPOWLNBIX JIEM AGIAIOMCA KOHPUOCHYUAIbHOIMU U
nepeoaromcsa moapKo IMomy KOHKPEmHOMY JTUYY.

3amnoJiHeHUE (1)0pr1 CaMHUM BBIITYCKHUKOM MPOUUIBIX JICT ACJIACTCA 110 OIMMCaAHHBIM BBIIIC IIpaBUJIaM.
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